



PEP evidenced activity 


	Candidate's full name:
	Click here to enter text.
	Manager’s full name:
	Click here to enter text.
	Manager’s job title:
	Click here to enter text.
	Employing organisation:
	Click here to enter text.
	Title of evidenced activity:
	Click here to enter text.
	SOE Area of activity:
	Choose an item.
	Date activity completed:
	Click here to enter a date.
	Role played by candidate in that activity:
	Click here to enter text.



As the candidate I confirm that I have:
 ☐ fully explained how I planned this activity
 ☐ identified the role I played in this activity
 ☐ explained how the task was carried out
 ☐ included relevant evidence that proves:
· that the activity happened
· what my role was
· what the outcome was 
 ☐ reflected fully on my experiences undertaking this activity
 ☐ identified and listed my learning points, needs or goals that occurred as a result of  
    undertaking this activity




Employer's validation report	


	Nature of activity: 
Click here to enter text.

	Role of the candidate in the activity:
Click here to enter text.

	Outcome of activity:
Click here to enter text.

	Report on the completion of the activity:
Click here to enter text.













	Manager's signature

                                                    
	Date
Click here to enter a date.

	Candidate's signature      

                                           
	Date
Click here to enter a date.





	Planning and Execution (400 – 600 words)

Click here to enter text.























































	Evidence
	

	Description
	Appendix
	Page

	Click here to enter text.	Appendix 1	xx
	Click here to enter text.	Appendix 2	xx
	1. (Optional/oral presentation, delete if not required)
	Appendix 3	xx
	2. (Optional/oral presentation, delete if not required)
	Appendix 4	xx





















	Ethical Considerations (400 – 600 words)

Click here to enter text.























































	Learning (300 – 500 words)

Click here to enter text.
























































	Oral Presentation (300 – 500 words)

Click here to enter text.
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	Evidenced Activity Scoring Matrix

	Section (click to return)
	Requirements
	Scoring Criteria

	Validation Form
		
	Each activity is recorded under one of the SOE headings in Appendix 1. 



		Check that description of activity matches the SOE heading and that no SOE heading is used more than once. 




	
		
	A completed and signed employer’s validation form is attached to each activity. 



		Each activity must include a completed and signed employer validation form. This is included in the review of the ‘evidence’ requirement for each activity (see below). 




	Planning and Execution
		Each activity includes a 400-600 word ‘planning and execution’ section that makes it clear how the student carried out the activity or played a significant role in its execution. 



		C: Little or no planning detailed. No reference to student’s role, who else was involved and why the task was selected. No explanation of how the activity was undertaken, whether it went as planned and what the outcome was. 



		B: Some indication of what planning took place, but little reference to why activity was selected, the student’s role and who else was involved. Limited explanation of how the activity was undertaken, whether it went as planned, or the outcome. 



		A: The activity report discusses why the activity was chosen, who else was involved, the planning undertaken, how the activity was undertaken, how it progressed in comparison with the plan, and the overall outcome of the activity 




	Evidence
		Each activity includes evidence that demonstrates the student’s role in the activity (up to three items, or up to four items if the activity includes an oral presentation). The employer validation is counted as one piece of evidence (see above). 



		C: Little or no evidence that the activity took place or the student’s role. 
An extremely limited or missing employer’s validation report. 
No evidence provided specifically for the oral presentation. 



		B: Evidence that gives limited evidence that the activity took place and the student’s role. 
A limited or incomplete employer’s validation report. 
Limited evidence provided specifically for the oral presentation. 



		A: The activity report includes a completed employer validation form (see above), and one or two other items that provide evidence that the activity did take place as described and that confirm the student’s role. 
For the activity that includes an oral presentation, one or two pieces of evidence must be provided, including some confirmation of the student’s role in planning, preparing and delivering the presentation. 




	Ethical Considerations
		Each activity includes a 400-600 word ‘ethical considerations’ section that clearly demonstrates that the student has given due consideration to the ethical issues arising from the activity and to identifying appropriate behaviour in those circumstances. 



		C: Little or no attempt to discuss ethical principles (including professional values and attitudes) arising from the activity, how ethical behaviour was applied, or how ethical behaviour may be improved in the future. 



		B: Some attempt to discuss ethical principles (including professional values and attitudes), but failing to relate these clearly to the activity, or failing to discuss how ethical behaviour was applied and how this may be improved in the future. 



		A: The activity report discusses how ethical principles (including professional values and attitudes) are relevant to the activity, how ethical behaviour was applied in carrying out the activity, and how this may be improved on in future. 




	Learning
		Each activity includes a 300-500 word ‘learning’ section that clearly demonstrates that the student has reflected on the activity and identified any relevant learning that has taken place and related learning needs. 



		C: Little or no identification of learning points or learning needs. No evidence of reflection on the experience. 



		B: Limited identification and discussion of learning points or learning needs. Limited reflection on the experience. 



		A: The activity report includes the identification and discussion of relevant learning points from undertaking the activity and some reflection on the experience. If appropriate, this may also include identification and discussion of learning needs or the need for additional experience. 




	Oral Presentation
		One evidenced activity includes an oral presentation to at least three people, with a 300-500 word section in the report clearly demonstrating the student’s role in the presentation and providing a clear summary of the process of planning and delivering the presentation. 



		C: Little or no explanation as to how the presentation links to the activity as a whole, how it was planned, the student’s role, how it was prepared and delivered, whether it went according to plan and follow-up action required. 



		B: An explanation of the link between the presentation and the activity and the student’s role, but with limited coverage of other aspects - ie how it was prepared and delivered, whether it went according to plan, or follow-up action required. 



		A: The activity report includes a section that explains clearly how the presentation was planned in the context of the activity as a whole, the student’s role in the process, how the presentation was prepared and delivered, some discussion of the extent to which the presentation went according to plan, and any follow-up required. 
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